
 

    digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id   

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

DAFTAR ISI

JUDUL PENELITIAN ( COVER)........................................................................ i

PERSETUJUAN DOSEN PEMBIMBING .................................................. ii

PENGESAHAN TIM PENGUJI ................................................................. iii

MOTTO ................................................................................................... iv

PERSEMBAHAN ...................................................................................... iv

PERNYATAAN PERTANGGUNGJAWABAN OTENTISITAS SKRIPSI.... v

ABSTRAK ............................................................................................... vi

KATA PENGANTAR ............................................................................... vii

DAFTAR ISI ............................................................................................ x

DAFTAR TABEL ..................................................................................... xiii

DAFTAR GAMBAR ................................................................................ xiv

BAB I: PENDAHULUAN

A. Latar Belakang Masalah ............................................................ 1

B. Rumusan Masalah .................................................................... 7

C. Tujuan Penelitian ............................................................................. 7

D. Manfaat Penelitian ..................................................................... 8

E. Definisi Konsep ......................................................................... 9

F. Sistematika Pembahasan ............................................................ 11

BAB II: KAJIAN TEORITIK

A. Penelitian Terdahulu yang Relevan ................................................ 13

B. Kearsipan .................................................................................. 16



 

    digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id   

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

1. Pengertian Arsip dan Kearsipan ............................................... 16

2. Manajemen Kearsipan .......................................................... 21

3. Lima Siklus Daur Hidup Arsip ................................................... 24

4. Faktor-Faktor Kearsipan ........................................................... 40

a. Penggunaan Sistem  Penyimpanan Secara Tepat ................ 40

b. Fasilitas Kearsipan Memenuhi Syarat .............................. 40

C. Manajemen Kearsipan dalam perspektif islam ........................... 41

BAB III: METODE PENELITIAN

A. Pendekatan dan Jenis Penelitian ............................................... 44

B. Lokasi Penelitian ...................................................................... 45

C. Jenis dan Sumber Data ............................................................... 45

D. Tahap-tahap Penelitian............................................................... 48

E. Teknik Pengumpulan Data ....................................................... 49

F. Teknik Validitas Data ................................................................. 51

G. Teknik Analisis Data.................................................................... 53

BAB IV : HASIL PENELITIAN

A. Gambaran Umum Obyek Penelitian................................................ 56

B. Penyajian Data ............................................................................. 62

C. Pembahasan Hasil Penelitian ....................................................... 75

BAB V : PENUTUP



 

    digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id  digilib.uinsby.ac.id   

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

  

A. Kesimpulan .................................................................................... 90

B. Saran dan Rekomendasi .................................................................... 91

C. Keterbatasan Penelitian .................................................................... 92

DAFTAR PUSTAKA

LAMPIRAN-LAMPIRAN : ( Iinstrumen penelitian seperti pedoman wawancara,

pedoman observasi, transkrip hasil wawancara, surat keterangan melakukan

penelitian kartu konsultasi dengan dosen pembimbing, dll).

BIOGRAFI PENELITI


